[punoxenue 3
yTBepxaAeHo npukazom BHI] PAH
ot 22 Hos10pst 2024 r. Ne 108

ITono:xenue
0 Mepax Mo HeJJONMYIIEHNI0 COCTABJIEHHUS HEO(PUIIUATBHON OTYETHOCTH H
HCI0JIb30BaHUSA NMOAAeJbHBIX 10KyMeHTOB B BHI] PAH

l. OO0mue nooKeHust

1.1. Hacrosmee [Tonoxxenue onpeaenseT mopsaok aercTBuii pabotarnkoB BHI]
PAH 1nipy BO3HUKHOBEHNN COMHEHMH B ITOJJIMHHOCTH NPECTABICHHBIX JIOKYMEHTOB.

1.2.  TepMuHBI U ONIpeICICHHUS:

JOKYMEHT — MaTepHalIbHbIi HOCHUTENb C 3aUMKCUPOBAHHOM Ha HEM B JIO0OM
¢dopme nHpopmanueit B BUJe TEKCTa, 3BYKO3aUCH, N300pakeHns U (M) UX COYETaHus,
KOTOpBI MMEET PEKBU3UTHI, MO3BOJISIIONINE €r0 MIACHTU(PUIUPOBATH, U MpeJHA3HAYEH
JUIS TIEpelayl BO BPEMEHH U B MPOCTPAHCTBE B IIEJISIX OOIIECTBEHHOIO UCIIOIb30BaHUS U
XpaHEHUs;

3JIEKTPOHHBIA JOKYMEHT — JOKYMEHTHPOBAaHHAs MH(pOpMaIUs, NpeCTaBICHHAs B
AIIEKTPOHHOU (opMme, TO €CTh B BHUJAE, NPUTOJHOM JJSi BOCHPHSTHS UYEIOBEKOM C
MCIIOJIb30BAHUEM JJIEKTPOHHBIX BBIYMCIWTEIBHBIX MAIWH, a TAaKXKE I MEepeladu Io
UH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIM CETAM WM 00pabOTKH B MH(OPMAIIMOHHBIX
CHUCTEMAX;

AK3EMIUIAP JOKYMEHTa — 00pasell TUPAKUPOBAHHOTO JOKYMEHTA, WACHTHYHBIN
OpUTHHAILY;

OTYETHOCTh — COBOKYITHOCTb KOJMYECTBEHHBIX M KAau€CTBEHHBIX IIOKa3aTelew,
XapaKTEepU3YIOIMX AeATeIbHOCTh OpraHu3aiuy 3a ONpeAeIICHHbIN TEPUO BPEMEHHU.

1.3. OrdeTHOCTH COCTaBISETCS JUIsl MOJYYEHHS OpraHaMU TOCYIAapCTBEHHOM
BJIACTH, PYKOBOJCTBOM M (MJM) YUYPEOUTEIEM AaKTyaJbHBIX CBEIEHUH O TEKyLIEM
NOJIOKEHUH J1en  Jubo uHboOpManmMM MO HTOraM JAESTeNbHOCTH  (OTIENbHBIM
HampaBieHusaM festenbHocTd) kak BHI[ PAH B menom, Tak M CTPYKTYpHBIX
IOApa3/IeJICHUN.

1.4.  Buael OTYETHOCTH:

— IOCyJIapCTBEHHAs, COCTABIsIEMAasi HA OCHOBE YTBEPXJACHHBIX B YCTAaHOBJICHHOM
nopsiike  yHU(UIUPOBAHHBIX (GOPM M B COOTBETCTBUUM C  YTBEPKIECHHBIMU
HOPMAaTUBHBIMH NPABOBBIMU akTamMu Pocculickon @enepannu;

— BEJIOMCTBEHHAs, COCTaBJIsieMasl HA OCHOBaHUMU TPeOOBaHMIL, MUCEM, 3alIPOCOB O
Npe/ICTaBICHUU HH(POpPMallMM B CBSA3M C OCYUIECTBICHHMEM MUHHUCTEPCTBOM HAyKd U
BhICIIETO 0Opa3zoBanus Poccuiickoit @enepannn QyHKINN U TOTHOMOYUN yUPETUTENS;

— BHYTpPEHHSIs1, pa3paboTtanHas u yreepkaeHHas BHL] PAH.

1.5.  OO0s3aTeNnbHBIMU PEKBU3UTAMHU OTYETOB SIBJISIIOTCS: HAMMEHOBAaHUE OTYETa
(oxymeHTa), HAaUMEHOBAaHUE  OpraHM3aluH, HauMEHOBaHUE CTPYKTYPHOI'O
noJipa3JesieHus (eciiv 3TO OTYET WIM CIpaBKa O paboTre MoapasjieieHus), gara, HOMep
JIOKYMEHTAa, 3aroJIOBOK 0 TEKCTY, MOAMUCH OTBETCTBEHHOTO JOJKHOCTHOTO JIMla, rpud
yTBEpKIAEHUS (MpU HEOOXOAUMOCTH) WK pe3ononus (pemenue) aupekropa BHI PAH
(mapexTopa punuana).



1.6. Tlox HexelCTBUTEIbHBIMHU JOKYMEHTAMH CIIEAYET TOHUMATD:

— TIOJHOCTHIO HW3TOTOBJIEHHBIE TMOJJEIbHBIE JTOKYMEHTHI WM TOJJIUHHBIC
JIOKYMEHTBI, B KOTOPbI€ BHECEHBI U3MEHEHUSI MyTEM MOAYUCTOK, JTOMUCOK, UCTIPABICHUI
WIM YHUYTOXKEHHS 4YacTU TEKCTa, BHECEHHUsS] B HEro JIOMOJIHUTEIbHBIX JIAHHBIX,
MIPOCTABJICHUS OTTHCKA MOICIBHOTO IITaMITa WJIA IeYaTy 1 T.11.;

— (daKTUYEeCKU SBISAIONIMECS TOMJUHHBIMH, HO COJIEpKalllie CBEICHHUS, He
COOTBETCTBYIOIIME JIEUCTBUTEABHOCTH. OHU COXPAHSIOT BHEIIHWE TMPU3HAKU U
PEKBU3HUTHl HAJJISKAIINX JOKYMEHTOB (M3rOTaBIMBAIOTCA Ha OQUIMAIBHOM OaHKe,
cojJep)KaT HaWMMEHOBAaHUS JOJKHOCTEH W (QamMuiIuMu JUI, YIOJHOMOYEHHBIX HX
MOJAMUCHIBATh), OJIHAKO BHECEHHBIE B HEro CBeACHUS (TEKCT, HUGPOBBIC JTaHHBIC)
ABIIAIOTCS cPasibCU(PUIIMPOBAHHBIMY;

— BBIIaHHBIE C HAPYIICHWEM YCTAHOBJIEHHOTO MOpSAKA, TO €CTh B pe3yjbTare
3II0YMOTPEOICHHS JOJDKHOCTHBIM JIMIIOM CTYKEOHBIM MOJI0KEHUEM WA COBEPIIICHUS UM
XaJaTHBIX ACHUCTBUM MPHU BbIJAYE 3TOTO IOKYMEHTA.

Il.  eiictBus pa6orHuxkoB BHII PAH npu Bo3HMKHOBEeHNH COMHEHM
MOVIMHHOCTH NPEACTABJICHHBIX JOKYMEHTOB

2.1. [TIlpu npoBepke JOKYMEHTOB HEOOXOJUMO YYHUTHIBATh, YTO MOJJIHMHHOCTH
MPEACTABICHHBIX JOKYMEHTOB YCTaHaBIIMBA€TCA IYyTEM IPOBEPKH PpPEaTbHOCTU
UMEIOIUXCSI B HUX TMOANMCEH JOJKHOCTHBIX JIMII M COOTBETCTBUSL COCTaBJICHUS
JIOKYMEHTOB JlaTaM OTPaKeHUS B HUX ollepaiuii, uHpopmaiuu, GakToB U T.1.

2.2. JloctoBepHOCTh HMH(pOpMAIUMH, 3apUKCHPOBAHHOM B  JOKYMEHTaX,
IpOBEpSETCS M3YYEHHEM YKa3aHHBIX JIOKYMEHTOB M B3aUMOCBS3aHHBIX C HHUMHU
JOKYMEHTOB. 3aKOHHOCTh OTPaXCHHBIX B JOKYMEHTAaX OIepaluil yCTaHaBIUBAETCSA
IyTEM IIPOBEPKHU UX COOTBETCTBUS 3aKOHOAATENbCTBY Poccuiickoit deneparuu.

2.3. Ilpu BO3HMKHOBEHMHM COMHEHUN B TOJJIMHHOCTH IOKYMEHTa pPabOTHUK
BHII PAH o0s3an He3aMeqIUTENBHO COOOIIUTL 00 3TOM CBOEMY HEMOCPEICTBEHHOMY
HaYyaJbHUKY.

24. B cinydyae BO3HUKHOBEHHMsS OOOCHOBAHHBIX COMHEHHH B IOMJIUHHOCTH
NPE/ICTaBICHHBIX JOKYMEHTOB M JOCTOBEPHOCTU cojlepKalleics B HUX HHpopmaruu
BHII PAH o006s3aH npeanpuHsTh Mepbl, HalpaBiICHHbIE HAa YCTpaHEHUE BO3HMKIIHMX
COMHEHHUU M Ha TMOJYYEHHUE JIONOJIHUTENIbHBIX CBEJCHHUI, B TOM YHCJE HalpPaBUTh
COOTBETCTBYIOLIUH 3aIIpOC JIUIY, BBIIABIIEMY JOKYMEHT.

2.5. B cnyuae ykazaHus B OTBETE Ha 3anpoc UH(GOPMALIUU O TOM, YTO JOKYMEHT
HE TIOATOTABIMBAJICS M HE BBLAABAICSH JHMOO €ro coJepkaHHe HE COOTBETCTBYET
nercteurenbHoctd, aupektop BHI[ PAH npunumaer pemieHue o HalpaBi€HUU
COOOIIEHHUS B  MPaBOOXPAHUTEIbHBIE OpraHbl O MPU3HAKAX  COBEPILIEHHOIO
IIPABOHAPYILIECHUS.

2.6. TlIpencranennrsiec B BHI| PAH HenelicTBuTEIbHBIE TOKYMEHTHI U (MIJIH) UX
KONMM HE TOJUIeKAaT BO3BpPAaTY B  CBSI3M C  BEPOSTHOCTBIO HUX  BBIEMKHU
NPABOOXPAHUTEIHHBIMUA OpraHaMHu.




